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Confidential Application for Employment
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	Please read the enclosed guidance notes before completing this form.

	Position applied for:  

	Available to take up employment (date):

	Where did you hear about this vacancy:


	Personal details:

	Surname:
	Forenames:



	All former surnames:



	Address:

                                                                                                           Post Code

	Home No.:

	Work No.:
	Mobile No.:

	Email address:



	Do you have children at Woodbridge School? 

Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 



	Are you an existing School/Foundation employee?
Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 



	Do you:

	Own a car  


	Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 


	Have a current driving licence? 

    
	Provisional  FORMCHECKBOX 
      Full  FORMCHECKBOX 
     HGV  FORMCHECKBOX 
    No  FORMCHECKBOX 
      

	Have any current endorsements? 
(give details)
	


	Education qualifications

	School/University/College or other organising body
	Dates
	Courses attended or modules completed if work based
	Qualifications gained with grades if relevant

	
	From 

yy
	To

yy
	
	

	
	
	
	


	Qualifications and training

	Other relevant qualifications including membership of professional bodies



	Relevant training and personal development (state who provided training, duration and dates). Examples could include short courses, skills training, external awards etc

Continue on separate sheet if necessary


	Employment/relevant experience  

	Please list below a full and complete record of all employments and activities, either paid or unpaid, including any other gaps in your employment history.  These should be listed backwards from your current or most recent employment. Please continue on a separate sheet if necessary.

	Dates
	Name of organisation and nature of business 
	Job title/role with brief indication of main duties/responsibilities (plus salary details for current/most recent employment)
	Reason for Leaving 

	From

mm

yy
	To mm

yy
	
	
	

	
	
	
	
	


	How you meet the selection criteria

	Please state how you feel your experience, qualifications and personal experience meets our requirements from the job description.  

	


	References

	Normally, references will be requested for all candidates invited to interview, unless you ask us not to by ticking the ‘no’ boxes below.  This will not affect our decision to invite you for interview. Please note we may approach any previous employer as part of our vetting procedures.

	One personal referee (not a member of your family)
	Name:



	Position:


	Occupation:



	Telephone no and email address:


	Address:



	May we contact them if we decide to invite you for interview?
	

	Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

	

	Work referee 1
	Work referee 2

	Name:


	Name:

	Position:


	Position:

	Address:


	Address:

	Telephone No.:


	Telephone No.:

	Company Name:

Occupation:
	Company Name:

Occupation:

	May we contact them if we decide to invite you for interview?
	May we contact them if we decide to invite you for interview?

	Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

	Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 



	Vetting procedure – Criminal Records Bureau: 

	As the position may allow unsupervised access to vulnerable adults and/or children, an enhanced disclosure from the Criminal Records Bureau (CRB) will be requested in the event of a successful application. A criminal record will not automatically be a bar to obtaining a position. A copy of The Seckford Foundation’s Policy on the Criminal Record Checks and the Recruitment of Ex-Offenders is available upon request. The charge for applying for disclosure will be paid by The Seckford Foundation.

	Have you lived and/or worked overseas in the last five years?
	Yes/No


	Have you ever been the subject of an allegation, investigation or disciplinary in relation to your conduct with children/young people/vulnerable adults by any official body or previous employer? If yes, please provide details in a separate sealed envelope.
	Yes/No


	Criminal convictions

	As you are applying for a post which is exempt from the Rehabilitation of Offenders Act provisions you are asked to declare any conviction for a criminal conviction, caution or bindover that you may have had, even though it may now be spent.  Please therefore delete one of the following statements and provide details where appropriate;

Please tick the appropriate statement

	I do not have any criminal convictions, cautions or bindovers, including any spent.
	

	I attach details of criminal convictions, cautions or bindovers, including those spent in a sealed envelope marked confidential.
	

	

	Entitlement to work in the UK

	To comply with the Asylum and Immigration Act 1996 all prospective employees will be asked to supply evidence of eligibility to work in the UK.  We will ask to see an appropriate official document but please do not send these now.  Further information will be sent to you if you are selected.  

Do you require a work permit to work in the UK? 
Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If you already have a work permit, please give the expiry date:



	Declaration

	· I confirm that the above statements are true and correct and understand that any misrepresentation will invalidate my application and, if employed, could lead to dismissal.  I understand I may be required to provide further medical information and/or undergo a medical examination.

· I confirm I am not disqualified from working with vulnerable adults and/or children or subject to sanctions imposed by a regulatory body and I have enclosed details of any convictions, cautions or bindovers if appropriate.

· I understand that providing false information is an offence and could result in referral to the police and/or the appropriate regulatory body.

· In submitting this form I give consent for personal data to be processed in accordance with the Data Protection Act 1988.  I am aware that information provided by me on this application form may be copied for use during the recruitment process. Once the recruitment process is completed, the data will be stored for six months and then destroyed. If you are the successful candidate, relevant information may be taken from this form and used as part of your personal record. All information will be treated as confidential.

Signature ………………………………………………………. Date ………..……..




The Seckford Foundation is committed to a policy of equal opportunities
Please return completed applications to:

Human Resources 
The Seckford Foundation

Marryott House

Burkitt Road

Woodbridge

Suffolk 
IP12 4JJ
1
1
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